Over Haddon Parish Council - Data Protection and Records Policy

Purpose
This policy outlines how Over Haddon Parish Council protects personal data and manages its records.
Legal Framework
The council will handle personal data in accordance with UK data protection
legislation.
Personal data will only be collected where necessary for council
functions.
Handling Personal Data
Personal data must be stored
securely.
Access should be limited to those who require it for council duties
Data should not be shared without lawful reason
Records Retention
Council records should be retained only for as long as necessary.
Historic or important records should be kept safely for future reference
Unnecessary personal data should be securely deleted.
Data Breaches
If personal data is lost, disclosed or accessed improperly, the Clerk must notify the Chair immediately.
Serious breaches may need to be reported to the Information Commissioner's Office



